Alyeska Contractor Quarterly Reporting Instructions:

June 20XX
Alyeska Pipeline Service Company (ALYESKA) is required to report Minority Business Enterprise Volume for Contractors, subcontracts and suppliers working on ALYESKA’s behalf.  Business volume information is mandatory for those Contractors or suppliers with total spend amounts over $10,000 YTD.  Spend amounts are compiled and reported to the Joint Pipeline Office on a quarterly basis.

Contractor reporting is based on a calendar year and reports are due to ALYESKA, two weeks after the end of the quarter, i.e., the 4th Quarter will cover the period October 1 through December 31 of any given year; Deadline for submission is January 15 the following year.   

In order to utilize the MINORITY BUSINESS VOLUME REPORT form, you must download the form and save it to your computer, complete it, and email back to: Janet.klatt@alyeska-pipeline.com by the deadline.  Please call 907-787-8939 if you are unable to meet this deadline.

Contractors must complete MINORITY BUSINESS VOLUME REPORT, with the following information:

1) The total dollar spend amount including your subcontractors, vendors and P.O.'s under your Alyeska contract(s);

2) The total spend amount by minority type under the Alyeska contract (as shown below):

A)   African American Business Enterprises 


B)   American Indian Business Enterprises

C) Asian/Pacific Islanders Business Enterprises

D) Hispanic American Business Enterprises 

E) Alaska Native Business Enterprises 

F) Minority Business Enterprises, not identified elsewhere

G) Women Owned Business Enterprises

3)
A response must be received even if there was zero activity during the period; and,

4)
The WMBE contact person for your company and contact information such as telephone, fax, and email address.

If you have questions regarding this form, please call the WMBE Administrator at:

907-787-8939.

Janet Klatt

WMBE Program Manager
ALYESKA PIPELINE SERVICE COMPANY
